Steps to Close a Degree Program Checklist

O Federal regulations stipulate that institutions must notify regional accreditors when a program is planning to
close or phase out over time. Before a program stops accepting applications or admission to the program,
SACSCOC should be notified by the institution. At the point when a department decides to discontinue a
program, the program should submit the change to the Provost's Office. Complete the appropriate form for
changes to existing programs in detail, with signatures, and submit to Elizabeth Vogt, Assistant Vice Provost,
Accreditation & Institutional Effectiveness in the Office of University Accreditation (UA).

e The forms are available at: https://vpaa.unt.edu/curriculum/new-prog-change-exis
e Complete sections | — VIII, and XIV

O UA works with the department to prepare a teach-out plan for the program, as required by SACSCOC.
O To be approved by SACSCOC, a teach-out plan must include the following information:

O Date of closure when new students will no longer be admitted or date of last admittance.
O A final date by which all currently enrolled students should complete the program.
O An explanation of how affected parties (students, faculty, staff) will be informed of the closure.
O A plan for how students will be able to complete their programs with minimal disruption.
O Indicate whether the plan will incur additional charges/expenses to the students, & how they will be notified.
O Signed copies of teach-out agreements with other institutions (if applicable).
O How faculty and staff will be redeployed or helped to find new employment.
= UA reviews the plan and forwards it to the Provost for approval.

= UA will submit the plan to SACSCOC, and notify the department and administrative offices once a
decision is made.

O UA works with the department to prepare the request for the THECB.

= UA submits the THECB draft to the Provost for review and final signatures.
= UA will upload the request to the THECB and will notify the department and UNT administrative
offices once a decision is reached.

/A
;@ UNT
:Ei UNIVERSITY
== OF NORTH TEXAS
] é@ EST. 1890
= iy
Office of University Accreditation
University of North Texas

Hurley Administration Building, Room 135
940.565.4266



